QUY TRINH THUC TAP DOANH NGHIEP CHO SINH VIEN TRUONG CNTT&TT

1. Thuc tap doanh nghiép l1a gi?

Thuc tap doanh nghiép (TTDN) bao g@)m cac hoc phén nhu thyc tap doanh nghié¢p, thuc tap tap k¥ thuat, thuc tap cong nghi¢p, thuc
tap k¥ su 1a cac hoc phén bét budc trong cac chuong trinh hoc cta sinh vién Truong CNTT&TT - Dai hoc Bach Khoa Ha Noi. Cac hoc phﬁn
thuc tdp doanh nghiép 1a khoi dau dé sinh vién tiép cin v6i méi truong lam viée tai doanh nghiép, tir d6 ¢ cac dinh hudng cong viée trong
tuong lai. Pong thoi doanh nghiép c6 thé tiép can sém tdi ngudn nhan luc tré, tai ning dua ra dinh hudng dao tao va gian bo lau dai cing
doanh nghiép.

Pé dam bao chat lwong mén hoc, sinh vién va doanh nghiép can thyc hién theo dung Quy trinh thuc tip doanh nghiép theo quy dinh cta
Truong CNTT&TT.

2. Muc tiéu mon hoc

- Nim bit, hoc tap va tiép thu kién thirc vé cac san phadm cong nghé tai noi tap, cach thuc van hanh cong nghé trong linh vuc CNTT

- Thuc hanh nang cao k¥ nang chuyén mon

- Hiéu biét thém vé méi trudng 1am viée, van hoa doanh nghiép, trau doi k§ ning mém khi lam viéc trong mdi trudng doanh nghiép
chuyén nghiép.

- Niam bat duoc quy trinh va mé hinh hoat dong ciia cong ty hoat dong trong linh vue Cong nghé thong tin

3. Quy dinh chung d6i v6i doanh nghiép

- V& phap nhan, phap 1y cia doanh nghiép: Do tinh dic thi ciia nganh CNTT&TT va dé dam bao chat luong dau ra hoc phan thuc tap cho
sinh vién, doanh nghiép tiép nhén sinh vién thyc tap can dam bao cac yéu cau vé mat phép 1y nhu sau:

+ Doanh nghiép phai hoat dong trong linh vuc Cong nghé Thong tin (c6 dy du cac gidy to phap 1y minh ching di kém - minh chtng tdi
thiéu qua Gidy dang ky kinh doanh) va c6 quy mé nhén sy di 16n hoat dong trong linh vuc cong nghé thong tin.

+ Nguoi huéng dan phai c6 bang Pai hoc vé linh vue Cong nghé Thong tin trd 1én (c6 gidy t& minh ching di kém).

+ Doanh nghiép hoat dong trong linh vuc Cong nghé thong tin it nhit tir 3 nim tré 1én

- Vé ngudn lyc tai doanh nghiép:

+ Nguoi huéng dan phai ¢ du thoi gian hudng dan, theo ddi va danh gia sinh vién thuc tap.
+ Co s6 vat chat: Doanh nghiép can trang bi déy du thiét bi, vj tri twong ung voi $6 lugng sinh vién sé tham gia thuc tap
+ Doanh nghiép thuc hién tiép nhén, quan 1y sinh vién tham gia thyc tap qua cic cong cu nhu email, dién thoai



+ KY¥ thudt, cong nghé: cac dé tai thuc tap rd rang, ding chuyén nganh.

4. Cac huéng dian Quy trinh Thue tip Doanh nghiép véi Sinh vién
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Nhitng huéng dan,
quy trinh, thu tuc lién
quan dén Thyc tap
doanh nghiép

1. Video hwéng din vé TTDN:
https://www.yout m/watch?v=
2. Céu héi thuwong gip vé TTDN
3. SV thuc tap tai DN khong c6 trén hé théng qldt:
xem cau 4 tai li¢u "Cau héi thuwong gip trong
TTDN".
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1. Xem k¥ céc tai liéu huéng dan

2. Cac thic mic vé Thuc tdp doanh nghiép gui vé:
Email: ttdn@soict.hust.edu.vn

Hotline: 0975 702 899
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Kiém tra lai nguyén
vong con chua duoc
xu ly

Tab PO AN -> DANH SACH DO AN: Néu con
nguyén vong dd an thuc tap chua dugc DN xu ly ->
Lién hé DN hoac huy NV
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Céap nhat thong tin

1. Théng tin tir Trweong: theo ddi ké hoach, thoi gian
va dang ky

- Website ctuia Truong:
https://soict.hust.edu.vn/tin-tuc/thong-bao

- Hé thdng gldt.hust.edu.vn, Tab D6 4n -> DS Doanh
nghiép

- Group facebook: Kénh thong tin Sinh vién Trudong
CNTT&TT- BDH Bach Khoa HN, Thuc tdp Doanh
nghiép - SolCT.

2. Thong tin tir doanh nghiép: theo ddi thong tin vé
cac vi tri thyce tap

- Trang gldt.hust.edu.vn vo1 nhitng bai dang, tin tirc
tu DN

- Group: Kénh thong tin Sinh vién Truong
CNTT&TT- PH Bach Khoa HN, Thuc tdp Doanh
nghiép - SolCT.

Trong thoi gian cap nhat thong tin, can chuin bi cho
nguyén vong (liét ké danh séch sach DN dinh ting
tuyén) va ho so Gmg tuyén ciia minh (CV, miu thu tng
tuyén,... tham khdo cach tao CV rd rang va hiéu qua).



https://www.youtube.com/watch?v=Je3-L7IzEe0
https://soict.hust.edu.vn/tin-tuc/thong-bao
http://qldt.hust.edu.vn/
https://www.facebook.com/groups/info.soict/
https://www.facebook.com/groups/info.soict/
https://www.facebook.com/groups/ttdn.soict
https://www.facebook.com/groups/ttdn.soict
http://qldt.hust.edu.vn/
https://www.facebook.com/groups/info.soict/
https://www.facebook.com/groups/info.soict/
https://www.facebook.com/groups/ttdn.soict
https://www.facebook.com/groups/ttdn.soict
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Dang ky thuc tap

Bao gSm 2 bude thue hién 1an luot:

(1) Pang ky nguyén vong thuc tip qua website
gldt.hust.edu.vn, Tab DO AN -> Ding ky nguyén
vong

(2) Ping ky LOP hoc phén trén hé thong ctt-sis

Céc truong hop dang ky:

1. Pang ky dugce ca (1) va (2): SV hoan thanh viéc
dang ky va hd so (néu can) -> Di thuc tap va dugc DN
danh gia diém trén hé thong theo ding ké hoach timg
ky.

2. Pang ky dugc (2) va khong dugce (1):

- Trugt ca 3 nguyén vong diang ky thwe tap (DN tir
chéi): tiép tuc dang ky, néu tiép tuc khong dat 3 nguyén
vong, ¢6 thé lién lac voi bd phan phu trach thuc tap dé
lién hé DN khac hodc ¢ dé xuat.

- Khéong ding ky dwoc nguyén vong trén hé thong
nhung van dwgc doanh nghiép (khéng cé/hoic c6
thong tin trén hé thong gldt) nhan thwe tap: thong
bao viéc nay dén Bo phan phu trach thuc tap vao dau ky
(trude khi hét han xét duyét nguyén vong) dé duoc hd
trg giai quyét..

3. Pang ky dwoc (1) va khong duoc (2):

B1: SV hoan thanh viéc ding ky va ho so (néu can)
B2: Chon Khong dang ky trén SIS ky nay tai muc
Pang ky HP trén SIS/Pang ky nguyén vong

B3: Di thuc tap va dugc DN danh gia diém trén hé
thdng theo dung ké hoach -> Diém duoc bao luu (thoi
han t6i da dén 2 hoc ky tir ky thyc tip: HUONG DAN
BAO LUU)

B4: Sau khi SV dang ky duoc (1) (Luu y la sau khi
ding ky dwgc LOP hoc phan trén hé thong sis), thuc
hién bao luu trén hé thdng dé xin bao luu diém cho ky
do.



http://qldt.hust.edu.vn/
https://docs.google.com/document/d/1-1921oOdXDTCM3U4JjzFniUlObkQvDcPnwYaexOpmOA/edit?usp=drive_link
https://docs.google.com/document/d/1-1921oOdXDTCM3U4JjzFniUlObkQvDcPnwYaexOpmOA/edit?usp=drive_link

Theo doi vi¢c dang

- Lién hé DN néu nguyén vong clia minh ndm trong
"Pang cho duyét" lau (5 ngay) ma chua dugc DN
d6i trang thai thanh "Dang duyét hd so" hay "Ddong y
nhan" hay "Tur chdi nhan".

- Lién h¢ DN néu nguyén vong cua minh nam trong

1. Chi diing ky 1 nguyén vong véi mdi DN, tuy nhién,
SV ¢6 thé trao d6i véi DN trong qua trinh lién lac,
phong vén, 1am viéc dé thuc hién dé tai phu hop nhét.
Néu thay ddi dé tai thuc tap, DN va SV can cap nhat dé
tai thay thé 1én hé thong.

2. Trong thoi gian dang kY, c6 thé thay doi hay hiy
nguyén vong khi trang thai 1a "Pang cho duyét", khong

04 |ky ¢ th \ 2 N )
¢ ﬁy netyen vong tiue "Pang duyét ho so" 1au (3 ngay) ma chua dugc DN |thay doi dwoc khi "Pang duyét ho so" hay "Pong y
P lién hé hodc ddi trang thai thanh hoic "Pong ¥ nhan" |nhan" hay "Tir chbi nhan"
hay "Ttr chéi nhan". 3. Khong dat nguyén vong -> SV theo doi nguyén vong
tiép theo.
- Chu y cac kénh lién lac minh dién trong CV (dién  |4. Néu bj tir chdi hodc tu huy hét cac nguyén vong, tai
thoai, email) d¢ doanh nghiép c6 thé lién h¢ tab DO an, c6 thé chon thao tic “Ping ky lai” dé dang
ky nguyén vong lai tir dau.
05 DN xét duyét nguyén |DN lién lac, phdng vAn va nhan hodc tir chdi SV thuc
vong tap
06 |Thuc tap tai DN S}/ dél.] thuc tap theo ké hoach, mé ta cong viéc, cam
két véi DN
- DN danh gia diém dé 1ay diém hoc phan thuc tap
Dinh gia thye tap cho SV qug Pé théng cam. foict.ai bang :ce‘li khoan
A s . Doanh nghi¢p, Tab Thuc tap -> Danh sach Thuc
(Tién hanh khi co An/D 4n
07 |thong bdo danh gia | P '
diém theo timg ky tir : ,
T;ch‘:n )e o Hme Ry - SV ndp bdo cdo va danh gid DN trén h¢ thong
& gldt.hust.edu.vn, Tab D6 an -> Danh sach d6 an ->
Thong tin phan c6ng cic mon D6 an -> Tén hoc phan.
2 ) . 1. O muc 3 (Ping ky thye tip): Sinh vién hoan thanh
biém hoc phan sé dugc Truong thong bao dén SV buée (;'l) dflil K g ! ,y ho.c hgzl tr:A:n h‘(": théne sis:
08 |Lén diém hoc phan  |trudc khi chinh thirc 1én diém trén hé thong ctt-sis gy lop ecp : g SIS

trong cac group: Kénh thong tin Sinh vién Truong

- Néu hoan thanh budc (1): dugc cho diém hoc phan
thuce tap theo diém DN danh gia.



https://cam.soict.ai/
http://qldt.hust.edu.vn/
https://www.facebook.com/groups/info.soict/

CNTT&TT- BH Bach Khoa HN, Thuc tap Doanh
nghiép - SolCT.

- Néu khong hoan thanh (1): can lién hé dé xu 1y, néu
khong diém hoc phan sé& 13 0.

2. O muc 3 (Ping ky thue tip): Sinh vién hoan thanh
buéc (1) ding ky nguyén vong trén hé théng qldt:

- Néu hoan thanh ca (2): dugc cho diém hoc phan thuc
tap theo DN danh gi4 ludon trong ky dé.

- Néu khong hoan thanh (2):

+ C6 thé bao luu diém sang ky sau (t6i da 2 ky sau)

+ Néu ky sau hoan thanh (1) va hoan thanh (2), ¢6 diém
khac ma DN danh gia -> c6 thé chon (bao luu) diém
cao hon dé vao diém hoc phan cho ky dang ky dugc 16p
hoc phz‘?m thuc tap.

Tai liéu thém:

Vin ban “Quy trinh thuc hién céc hoc phﬁn thuce tap”: https:/mily.vn/QTTTDN

Tir viét tit:

DN: Doanh nghiép
SV: Sinh vién
NV: Nguyén vong



https://www.facebook.com/groups/info.soict/
https://www.facebook.com/groups/ttdn.soict
https://www.facebook.com/groups/ttdn.soict
https://mily.vn/QTTTDN

